BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

PAI HOC CAN THO Poc 1ap - Tw do - Hanh phic
Sb: 2427/HD-BPHCT Can Tho, ngay 30 thang 7 ndm 2026

HUONG DAN THU'C HIEN CONG TAC CO VAN HOQC TAP

I. QUY TRINH CONG TAC

1. Co sé thue hién

Thuc hién theo Quyét dinh sb: 3873/ Qb-bHCT, ngay 10/11/2020 vé viéc Ban
hanh Quy dinh vé cong tac C6 van hoc tap (CVHT).

(Théng tin Huwéng dan c6 tai thie muc: Sé tay Cé vin hoc tdp, dia chi:
https://dsa.ctu.edu.vn/)

2. Muc tiéu

HO tro CVHT tu van dé sinh vién 1ap K& hoach hoc tap (KHHT) toan khoa va
diéu chinh KHHT khi cham tién d9, dang ky hoc tap theo tirng hoc ky, nam hoc (sé tin
chi tich lily hodc theo nam thir 1, nam th 2, nam thr 3,.. nam cudi khoéa), chu dong
thoi gian hoc tap, rén luyén (bao gom ky ning) hoan thanh Chuwong trinh ddo tao
(CTDT) dung thoi gian thiét ké, phu hop véi niang luc va diéu kién cua ca nhan sinh
vién (SV).

3. N¢i dung thue hién:

- Nim viing chuong trinh dao tao, Quy dinh hoc vy, ché do chinh sach danh cho
SV nham tu van, hd tro cho SV trong qua trinh hoc tap va rén luyén tai Truong.

- Theo do6i danh sach SV, thong tin ¢4 nhan, t6 chtrc bau Ban can su 16p.

- Tu van cho SV xay dung ké hoach hoc tap toan khoa; nam tinh hinh SV kho
khin, huéng dan dang ky hoc phan theo ké hoach timg hoc ky; tham gia nghién ctru
khoa hoc va tham gia c4c hoat dong hoc thuat khac.

- Huéng dan SV diéu chinh KHHT toan khoa, KHHT theo tung hoc ky dé phu
hop voi nang luc ca nhan phu hep véi thoi gian 03 hoc ky chinh/nam.

- Tw van cho SV hoc va hoan thanh cic hgc phan Anh vin ciin ban trong
nam thiw 1.

- Nhic nhé SV tich cwe tham gia hoat dong ciia Pai hoc Cin Tho: khio sat
sir hai 1ong trong hoat dong gidng day, phuc vu, hd tro, “binh dan hoc vu s6”, ...

- Pon ddc SV thuc hién Panh gia rén luyén timg hoc ky theo diing Ké hoach.

- Ndm tinh hinh SV trong 16p vé hoc tap, doi séng, sinh hoat, tiép nhan xu 1y/ tu
van cho SV trong qué trinh hoc tap, rén luyén va cac van dé khac c6 lién quan.
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- Tham du hop va tu vin cho Thu truéng don vi (Truong Chuyén
nganh/Khoa/Vién) trong cong tac xét khen thuong, ky luat, xét tét nghiép, xét chon
hoc bong tai tro.

- Phoi hop véi1 cac don vi, ca nhan c6 trach nhiém xur ly cac van dé lién quan
dén sinh vién do 16p minh c6 van.

- Ghi nhan tinh hinh SV va bao c4o cho Thu truéng don vi.

- Theo ddi tién d¢ tich liiy va hoan thanh KHHT theo ting hoc ky, tu vin SV
diéu chinh KHHT dé han ché cham tién do theo thoi gian thiét ké caa CTPT.

4. Noi dung tham khao ddi SV tirng nim hoc
4.1 Poi v6i SV niam thir 1 hodc theo s tin chi tich liiy
Tuw vén cho SV:

- Xac dinh muc tiéu, dong co hoc tap, thai d§ hoc tap, tinh than yéu nganh hoc;
phuong phap hoc ¢ bac dai hoc; rén luyén thdi quen doc sach (tai liéu tham khdo),
tham gia hoat dong nghién ctru khoa hoc va cac hoat dong rén luyén khac.

- Poc k¥, ndm va thyuc hién theo Quy dinh Hoc vu (xin tam nghi hoc, cinh bdo
hoc tdp, SV bi xod tén, ng hoc phi; diém M, diém I, xéa hoc phén, rit hoc phin ...),
nhitng van ban co li€n quan (co tai website https://dsa.ctu.edu.vn/)

- Thiét ké K& hoach hoc tap ca nhan, bao gém: nam virng chuong trinh dao tao;
dé cuong chi tiét hoc phﬁn; ké hoach hoc tap ngoai ngl (d‘é dat chudn dau ra), ké
hoach hoc tap rén luyén cac ky nang hd tro, ké hoach lam thém ngoai tho1 gian hoc tap
pht hop (néu cb).

- Tw vain cho SV hoc va hoan thanh cac hoc phan Anh vin ciin ban trong
nam thir 1.

- Nhic nhé SV tich cwe tham gia hoat dong ciia Pai hoc Can Tho: khio sat
sur hai long trong hoat dong gidng day, hoat dong phuc vu, hd trg, cac hoat dong
“binh dan hoc vu s6”,...

- Thuc hién Déanh gia rén luyén truc tuyén, thuc hién kiém tra sinh hoat dau
nam, du khoéa truc tuyén.

- SV thyc hién Bao hiém y té bat budc, tham gia Bao hiém tai nan.

- Tham khao ciac quy dinh vé ché do, chinh sach (c6 thé dwoc hwdng): mién,
gidm hoc phi, hd trg chi phi hoc tap, vay von di hoc, ...

- Tham khao diéu kién hd tro vé tai chinh: hoc bong tai tro, tro cip kho khin
dot xut.

- Sau khi két thtic Hoc ky thtr 1: Kiém tra két qua hoc tip SV 16p c¢d van (qua
chikc nang kiém tra tién dé hoc tip), huéng din SV tu kiém tra két qua hoc tap cua
ban than, tu van SV diang ky sd lugng tin chi, hoc phan phu hop véi nang luc hoc tap
(han ché truwong hop SV bi canh bdo hoc tip hodc bi bugc théi hoc).
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- Luu y: CVHT tao méi lién hé gin bo, mat thiét voi SV 1a thanh vién Ban Céan
su 16p, BCH Poan 16p; kiém tra, tw van, nhic nhé, hd tre¢ ddi véi trwong hop SV
¢6 diém trung binh chung hoc ky <2.0 dé SV t6t nghiép ding thoi gian thiét ké
cua CTDT.

4.2 Poi v6i SV niam thir 2 hoic theo s tin chi tich liiy
- Nhic SV phuong phap hoc ¢ bac dai hoc; rén luyén thoi quen doc sach, ké
hoach hoc tap ngoai ngir (d¢ dat chuin diu ra).

- Kiém tra két qua hoc tap SV 16p c¢b van (qua chirc ndng kiém tra tién dé hoc
tdp), nhic nhd, huéng din SV tu kiém tra két qua hoc tap cta ban than, tu van SV
dang ky sb lugng tin chi, hoc phan phi hop v6i nang luc hoc tip (han ché trwong hop
SV bi cianh bdao hoc tdp hodc bi budc thoi hoc).

- Nhic nhé SV tich cwe tham gia hoat dong ciia Pai hoc Cin Tho: khio sat
sir hai 1ong trong hoat dong gidng day, phuc vu, hd tro, “binh dan hoc vu s6”, ...

- Luu y: CVHT tao mbi lién hé gén b6, mat thiét vi SV 1a thanh vién Ban Can
su 16p, BCH Poan 16p; kiém tra, tw van, nhic nhé, hd tro ddi véi trweong hop SV
¢6 diém trung binh chung hoc ky <2.0 d@é SV t6t nghiép ding thoi gian thiét ké
cua CTDT.

4.3 P6i v6i SV niam thir 3 hoic theo s6 tin chi tich liy

- Nhic SV phuong phap hoc ¢ bac dai hoc; rén luyén théi quen doc sach, ké
hoach hoc tip ngoai ngit (dé dat chuin dau ra).

- Kiém tra két qua hoc tap SV 16p c¢d van (qua chitc ndng kiém tra tién do hoc
tdp), nhic nhd, huéng dan SV tu kiém tra két qua hoc tap ciia ban than, tu van SV
dang ky s6 lugng tin chi, hoc phan phi hop véi nang luc hoc tip (han ché trwong hop
SV bi cianh bao hoc tdp hodc bi budc théi hoc).

- Nhic nhé SV tich cwe tham gia hoat dong ciia Pai hoc Cin Tho: khio sat
sw hai 1ong trong hoat ddng gidng day, phuc vu, hd trg, “binh dan hoc vu s6”,. ..

- Huéng dan SV diéu chinh KHHT cho thoi gian con lai cia khéa hoc, KHHT
theo timg hoc ky dé phu hop v6i ning luc ¢4 nhan.

- Luu y: CVHT tao mdi lién hé gan b6, mat thiét véi SV 1a thanh vién Ban Can
su 16p, BCH boan 16p; kiém tra, tw vin, nhic nhé, hd trg déi voi trwong hgp SV
6 diém trung binh chung hoc ky <2.0 dé SV tét nghiép diing thoi gian thiét ké
cua CTDT.

4.4 D6i v6i SV niam thi 4 hoiic nim cudi khéa hoic theo sé tin chi tich liy

- Tu vAn, nhic nhd SV hoan thanh chuin ngoai ngit dau ra (hedan thanh cdc
hoc phin Anh van cdin ban).

- Tu vén, nhidc nhé SV kiém tra, thuc hién trudc khi tham gia thuc tap/thuc té
(vé hoc phi, Béo hiém y té, Bio hiém tai nan).
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- Tu vén, nhic nhé SV ké hoach hoc tap, thuc hién ludn van tiéu luan tot
nghiép/tiéu luan tét nghiép dam bao theo thoi gian thiét ké cuia Chuong trinh dao tao
(han ché tham gia thyc tdp/thuc hanh nhiéu khong vi muc tiéu hoan thanh Chuong
trinh dao tao).

5. Cac cong cu hd tro:

Trong “HE théng quan 1y “ ¢6 cac chirc nang hd tro CVHT thyc hién nhiém vu:
https://dsa.ctu.edu.vn/tin-an/609-video-huong-dan-mot-so-chuc-nang-tren-he-
thong-quan-ly-danh-cho-cvht.html

5.1 Phan h¢ “ C6 van hoc tip & Ké hoach hoc tap”:

- Xem K& hoach hoc tap toan khoa cua timg SV trong 16p do minh lam CVHT;

- Xem n¢ hoc phi: danh sach Sv ng hoc phi theo tirng hoc ky, nam hoc do nguoi
dung chon;

- Thong tin sinh vién: danh sach 16p dugc phan cong CVHT trong d6 c6 cac sb
liéu co ban: + S6 lugng chua dong hoc phi: s6 SV chua déng hoc phi & hoc ky, nim
hoc dang chon—> tw dong cdp nhdt khi phong Tai chinh cdp nhat tinh trang déng hoc
phi cua SV.

+ Canh bao hoc tap: s6 SV bi canh bao hoc tap (trich tw danh sach
CBHYV do phong Céng tdc Sinh vién khdi tao sau khi tong két moi hoc kp).

+ Si s6 (ting/giam): s6 SV vao/ra cta 16p trong hoc ky=> tw ddng cdp
nhdt khi phong Cong tac Sinh vién cip nhat Quyét dinh vao/ ra ciia SV.

+ Hién thi danh sach 16p duoc chon cé céac thong tin:

K& hoach hoc tip toan khéa | Xem ng hoc phi | Théng tin sinh vién | Tién ich | Chuy&n nam hec hoc ky

Danh Sdach Sinh Vién Lop: DIMT95A2 (Nam hoc: 2019 - 2020, hoc ky: 2)

Mam hoec 2019-2020 -~ Hoc ky 2 ~
Didu kign lgc Tat ca ~ Loai canh bao | Tt ca ~—
Ma sé sV Ho va tén
Khéng phan trang Dong wrén trang | 20 m

= = Biém L& _ Xem
su Ma sé SV Ho I&t Tén HMN (opnh béoc Tinchi (P89N0 hoe |, 0 binh|2ISM rdn| o o N0 1o p
dign phi i luyén tin SV sv

1 |B1704655 Mguy&n Thanh Binh 19 2.00 61 =

- Tién ich: Xem/ stra ké hoach hoc tap; Tim thong tin SV: Ho tén, 16p email

5.2 Phan hé “ Kiém tra tién d hoc tap:
- Kiém tra tién d6 hoc tap:

- Hién thi danh sach 16p 1am CVHT bao gdm céc thong tin tong quan:

Sésv oz sz =
S S0 sv tré S0 sv ré
Khoa 0" P9C én a5 tién 4o

Sé sv .
rothoc  S6sv.
: (theo sé (theo sé phan (thay doi ¢ nghiép Chon

TC)

Stt Ma lop Nganh Pon vi Tiéu chuan

Téng s6 (HK hign diém
sv Iop K tai)
1 SP16X3A1 X3 - Gido duc Tiéu hoc Khoa Sw pham 42 | 28/59 1 0 1 1 TN42X3 O

+ Puogc phép chon 1 hoac nhiéu 16p dé kiém tra tién do hoc tap

Ghi chii: - D ligu duros Idy tir i6p o6 sinh vién dang hot va tam dimg.
-Chi i

ho cdc i6p duoc thiét idp tigu chudn, néu Idp chua thiét [§p tu chuén vui léng ién hé Phing Déo Tao dé thiét 15p.

Luuy:
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> Két qua kiém tra tién do hoc tip: - DSSV bt nghiép c6 thé in hoic
xuit file co xép loai t6t nghiép. DSSV chua tot nghiép in hodc xuat file chi tiét két qua
xét.

+ Xem danh sach sinh vién khi chon s lidu twong tng trén dong thong
tin: ¢6 thé in/xem chi tiét tién do hoc tap cua SV dugc chon.

- SV hién con dang hoc;

> SV tré tién d6 theo sb tin chi (so véi khung thoi gian thiét ké CTPT);
> SV tré tién d6 theo s6 hoc ky;

- SV 16t hoc phan & hoc ky dang thao tac.

5.3 Phan h¢ “ Quan ly diém”
- Xem diém hoc ky cia SV: xem /xuét file diém hoc ky cua 01 SV dugc chon tur
danh sach SV trong 16p lam CVHT.

- Xem diém hoc phﬁn toan khoa: xem /xut file diém toan khoa ctua 01 SV duge
chon tr danh sach SV trong 16p lam CVHT.

- In bang diém tong hop 16p: In bang diém tong hop cua 16p tir danh sach 16p
lam CVHT.

5.4 Phan hé « Két qua tét nghiép”:

- Két qua xét tét nghiép cua sinh vién: Xem danh sach 16p va xem chi tiét
chuong trinh dao tao (CTDT) ctia sinh vién 16p lam CVHT;

+ Xét tbt nghi¢p cho 1 nhom SV/ca 16p dugce chon;
+ In/xuat danh sach SV tot nghiép co két qua xép loai tot nghiép;
+ In/xuat danh sach SV chua t6t nghiép c6 chi tiét Iy do cho ting sinh
vién.
- Danh sach sinh vién chiam tién d6: Xem danh sach SV cac 16p cham tién do

lam CVHT.

5.5 Phan h¢ “Panh gia rén luyén”
https://dsa.ctu.edu.vn/images/upload/vbanply/2018/DRL/quytrinh_DRL_tructuyen.pdf

- Biang nhap vao HTQL-> Phan hé “ Panh gia rén luyén” - Xem “Hudng dan”:

- Chon ‘Phan III: Huéng dan chdm diém rén luyén’: Tat ca tiéu chi tham gia trong
Bang danh gia diém rén luyén cua SV bao gém: ndi dung, muc diém, dbi tuong thuc
hién thao tac, chirc ning hd trg danh gia cho timg tiéu chi. (phu luc)

- Xem Thong tin thoi gian danh gid rén luyén: trong “Thoi gian CVHT danh gia”
trong phan hé “ Panh gia rén luyén”, thuc hién 1an lugt cac chirc ning sau:

O Duyét chirng chi ngoai ngit, tin hoc ctia SV;
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® Nhip danh sach SV khong tham gia cic hoat dong bit budc;

©® Nhan danh sach va diém hoan thanh nhiém vu cua BCS 16p;

® Thuyc hién chim diém céac cot diém dinh tinh theo quy dinh;

© Cong bd két qua rén luyén cho SV.

5.6 Cong tac tw van sirc khée, tim 1y cho SV:
- Thyc hién theo Quyét dinh s6 4645/QD-DHCT ngay 15/12/2020 cua Hiéu trudng, do
P.CTSV, Khoa Khoa hoc Gido duc (truoc dday la BO mon Tam 1y Gido dyc) dam

trach,

https://dsa.ctu.edu.vn/images/upload/vbanply/202 1/HotroOnline/03 _4645KHTH 15-
12-2020.pdf,

-Béang ky truc tuyén theo dia chi:
https.//docs.google.com/forms/d/e/I FAIpOQLSd40WkdlglmTeF fRO79RXx0IBCDbMA
TkIOwBjAJ2YURwO9kw/viewform

6. Nghiép vu lién quan dén SV ciia cac don vi chirc niing:

TT Noi dung Pon vi phu
trach
1 |- Céc van d lién quan dén ndp tién hoc phi: chuyén khoan | Phong Ké hoach

nhung khong ghi ding ct phap, da dong nhung chua gach | va Tai chinh
no...

- Tién hoc bong khuyén khich hoc tap: c6 tén trong Quyét
dinh cép phat, nhung chua nhan duoc tién hoc béng; Khong
c6 tai khoan ngan hang dé nhan tién HBKK...

2 | - Mat khau tai khoan SV, hop thu dién tir Trung tAm
- Tao mail group 16p chuyén nganh/Iép hoc phan Chuy‘én do1 s6 va
Truyén thong
- Bdo v¢ dit li¢u cd nhan SV (trén HTQL)
3 | Lam thé SV Thu vién Pai hoc
Can Tho
4 | -Inbang diém SV c6 xac nhan cia Truong. Phong Dao tao

- Thot gian Piéu chinh K& hoach hoc tap.

- Céc van dé lién quan dén cong tac Dang ky hoc phan ting
hoc ky: mé thém 16p hoc phan, ting si s nhom, chuyén doi
phong hoc...

- K& hoach xét t6t nghiép: ding ky xét tot nghiép, thong tin
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in trén van bang, xép loai tot nghiép...

Tham gia cac hoat dong: khdo sat sy hai long trong hoat
dong giang day, hoat dong phuc vu, hd tro.

Phong Quan 1y
chat lugng

- Khen thuéng SV: thu khoa dau vao, nam hoc, tot nghiép,
thii khoa toan khoa, dot xuat.

- Cong tac Bao hiém y té (tra citu thoi gian sir dung BHYT

tai https://baohiemxahoi.gov.vn/tracuu/pages/tra-cuu-thoi-

han-su-dung-the-bhyt.aspx), Bao hiém tai nan cta SV.

- Thuc hién ché d6 chinh sach cho SV: mién giam hoc phi,
tro cép, hd trg chi phi hoc tap, hoc béng chinh sach dac thu.

- Quyét dinh cip phat: hoc bong khuyén khich hoc tap, hoc
bong tai tro.

- Gidy x4c nhén 1a SV dé vé dia phuong vay vbn, Gidy xéac
nhan tam hoan nghia vu quan sy (cho nam SV) - Pang ky
truc tuyén tuyén trén Tai khoan SV trong H¢ thong
quan ly dao tao (https.//dsa.ctu.edu.vn/).

- Tham gia cac hoat dong van hoa, van nghé.

Phong Cong tac
Sinh vién

- Sinh vién tham gia nghién ctru khoa hoc
- Sinh vién tham gia hoat dong khdi nghiép

- Sinh vién tham gia “Ngay hoi viéc 1am” cip Pai hoc Can
Tho

Phong Khoa hoc
Cong nghé va

D061 méi sang tao

Sinh vién tham gia “Binh dan hoc vu s6”

DPoan TNCS
HCM bDai hoc
Can Tho

Dé nghi CVHT thyc hién nghiém theo Quyét dinh sé: 3873/ QD-DHCT, ngay

10/11/2020 va ndi dung di duoc huéng dan néu trén./.

GIAM POC

'
0

ran Trung Tinh
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