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Vé quy trinh ding ky sir dung phong (don vi quan ly)

1. Muc dich:

Pé dam bao viéc sir dung cac phong don vi duoc phan cap quan 1y (phong
seminar, phong hop thudc tdoa nha RLC) hi¢u qua, tranh trung lich khi dang ky.

2. Pham vi va doi twong ap dung:

Huéng dan ndy danh cho vién chire, ngudi lao dong thudc Vién Cong nghé Sinh
hoc va Thuc phém ¢4 nhu cau st dung.

3. Noi dung quy trinh:
- Buée 1: Kiém tra tinh trang phong

Xem lich trén website dé kiém tra lich tréng ctia phong can dang ky.

- Buéc 2: Thyuc hién diang ky
Truy cip biéu mau va cung cap ddy du cac thong tin sau:
o Dia chi email
e Hovatén
o Phong dang ky
o Ngay st dung
o Tiét bat dau, két thac
e Muc dich str dung
Nguoi ding ky chiu trach nhiém kiém tra tinh chinh x4c ctia thong tin trude khi guri.
- Buéc 3: Nhan két qua ding ky
Sau khi giri thong tin, hé thong s& tw dong xur 1y va guri két qua qua email:
o Trwong hgp dang ky thanh cong:
Nguoi dang ky nhan duoc email kém theo file PDF (phiéu xac nhan); dong thoi
thong tin lich s& dugc cap nhat trén website. Néu muén huy lich di ding ky thanh

cong, ngudi dang ky chon vao duong link huy trong file PDF.


https://ifb.ctu.edu.vn/lich-phong-seminar-va-phong-hop/361-dang-ky-phong-seminar-va-phong-hop
https://forms.gle/iQdmTFubEX6xUQHS8

« Truwong hop ding Ky thit bai:
Nguoi dang ky nhan duoc email thong bao 1y do (vi du: trung lich) va thuc hién
dang ky lai vo1 thot gian hoac phong khac.
- Buéc 4. Nhan chia khoa phong
Ky/ghi s6 giao nhan chia khoa theo quy dinh tai ban bao vé (sanh Vién).
4. T6 chirc va thoi gian thue hién
Quy trinh diang ky nay ap dung ké tir ngay ky. Cac vién chirc va cac bo phan co

lién quan thyuc hién dang theo Huéng dan nay. (Luu dd thue hién dinh kém cong van)./.

VIEN TRUONG

Noi nhdn:
- Nhu trén;
- Luu: VT, VP.

Nguyén Viin Thanh
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Nguoi dang ky nhan dugc
email thong bao 1y do (vi
du: trung lich) va thyuc hién
dang ky lai véi thoi gian

hodc phong khac.

Hé théng/
Email

Ty dong sau khi
gui dang ky



https://ifb.ctu.edu.vn/lich-phong-seminar-va-phong-hop/361-dang-ky-phong-seminar-va-phong-hop
https://forms.gle/iQdmTFubEX6xUQHS8
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