Phu luc 1: Bing phan cong chuin bi d4anh gia ngoai chwong trinh tién tién Cong ngh¢ Sinh hoc

Phin cong thuc hién

STT Noi dung chuén bi Han chét Vién CNSH QATC Ghi chi
(phu trach chinh) (hd tro)
I. Bao cao tw danh gia va minh ching
Hoan chinh bdo cdo ty danh gia (tién d6 thuc hién theo Cong van ) PR \ Pao Phong Lam
L 31/PBCL&KT ngay 21/5/2014) 72014 Ly Thi Bich Thuy
A soat mi ) j0 cé 0 5p gitta ma mi 5 Chau Thi Tim
5 Ra’soat minh chu’ng‘ trong ’Bao cdo WTDC’} (Trupg kho:p gitta ma minh 72014 Trin Vii Phuong u : 1
chtrng, danh myc minh ching va ban ciing minh chung). Phan Minh Nhét
3 ~ 2 <Nt A . ’ A 7 5 5 . N 5 A ChﬁuTthim
3 (:jan ma cho céc tai li€u, minh chirng (d6i véi ca ban in va ban dién 72014 Ly Thi Bich Thiy o
tr) Nguyén Thi Trinh
Tran Vil Phuong Chéu Thi Tim
4 Luu trit minh chtng (Iuu ¥ hinh thirc Ivu d6i v6i ban in va ban dién B6 sung thoi gian Do Phic Thai Nguyén Thi Trinh
t) hoan thanh oY) Té_n Khang
(ban dién tur trén web)
Chuéan bi c4c minh chimg va 05 phu lyc theo yéu cau: Chau Thi Tim
- Skill matrix (Trich Bdo cdo TPG)
- Course handbook (dich D& cwong chi tiét HP sang tiéng Anh) Tran Vii Phuong (3) D?ng lai B
5 _ ) _ . 7/2014 o ) thanh 3 cudn
- Information on Academic teachu’lg staft: (Ly lich khoa hoc - T.Anh) Ly Thi Bich Thuay (2) phu luc
- Examination regulation (Quy ché 43, S6 tay GV)
- Admission Regulation (Quy ché tuyén sinh)
6 Guri bdo cdo ty dénh gid ciing céc phu luc theo yéu ciu, (xdc nhén tix Tudn 1. 8/2014 Ly Thi Bich Thuy Nguyén Khanh Son
AUN) ’ (6/8, gui TT.DBCL)
IL Co sé vat chit
Trang bi cho phong lam viéc ciia doan Panh gia ngoai *Tran Nguyén 7Tu€'m Phan Minh Nhat
1 - Tén phong dwoc sie dung:HT 106/Vién moi 92014 (phu trach chuan bi Chau Thi Tim

thiét b can thiét)




- Ban lam viéc cho chuyén gia (03 nguoi + thu ky AUN);

- Vin phong pham can thiét;

- 01 Mdy tinh dé ban (luu dir liéu minh ching, c6 két ndi mang, cu
hinh tét, str dung 6n dinh), mdy in, mdy photo, mdy chiéu, man chiéu;
- H¢ th’ong dién, Internet (cung ca}p username va passwprd cho mang
wifi, néu c¢6), mdy diéu hoa, hé thong am thanh, dén chiéu sang;

- Trung bay minh chimg (Xem III; Iuvu ¥ vé& hinh thirc trung bay);

- Trung bay tai liéu (Xem III; Ivu ¥ vé& hinh thirc trung bay);

- Backrop, hoa trang tri.

- Chuén bj phong dy trit (+mdy photo, mdy tinh, mdy in), canh phong
lam viéc cua doan BDGN (VP. To bBCL)

*Po Tan Khang,

D6 Phic Théi
(xuyén sudt hd trg vé
CNTT)

* Tran Vi Phuong
(trinh bay MC)

* Nguyén Déc Khoa,
Tran Vil Phuong
(chon LVTN dé trung
bay)

* Lién phu trach trang
tri (hoa)

* Chuén bj phong du
trit: VAN PHONG

Trang bi cho hji trwong lam viéc: *Phong khai mac, bé Phan Minh Nhat Sau tuyén
- Tén phong duoc sir dung (c6 sirc chira lon): mac: Hoi trudng Chau Thi Tim sinh
L1 s A . £ . 2/KHB TT.DBCL
- Xép ban tuy theo muc dich lam viéc: khai mac, b& mac, phong , £ .
vaAn. .. *Phong phdong van: xudng khao
7 , . P.208/SH sdt

- Laptop (dé du phong), may chiéu, man chiéu. 912014 X . a1

He théne din. I ) . dch *Tran Nguyén Tuan (Nhat 11§:n 7h'¢
- 'f'¢ t ong dién, n(tie'l;nett1 \(cur;g c}all? us?rnar;le ;fla g\assv}vlgf cho Tnang phu tréch trang thiét bi A}H\I dé hoi
wifi, néu c¢d), mdy diéu hoa, hé t ’ong am thanh, dén chicu sang; (huy dong SV chuan bi) vé ké 'hoach
- Backrop, hoa trang tri (Iuu §: bo tri thuén ti€n cho viéc chup dnh lam viéc
toan doan) chung)
Hoan thién co s& vat chit khdc tai don vi: phong lam viéc cta céan bg, *Ez‘?yén Van Thanh Nguyén Khénh Son

. " N PR A AL A N 4 chi dao
giang vién, phong th} nghlerfl, thl}’ vien, lghuo\n vién, phoﬂngﬂhoc, cac 212014 a0 o Phan Minh Nhat
cong trinh phu (luu y cic thong tin vé: dau vao, hiéu qua st dung, * Nguyén Thi Kim A o
viéc cap nhat, bao tri, sira chita...) Loan (sb lidu thu vién) | Chau Thi Tim

*Nguyén Vin Thanh

Chuén bj cdc thiét bi, phuong an du phong cho cac su c6: dién, Am 92014 chi dao

thanh, dnh sang, internet...

Hb tro: Phong QTTB
truong




Tran Nguyén Tuép phu
trach (chud y hé thong

Trung by cic tai liéu khéc: tranh anh, bang khen, poster hoat dong

So d6 huéng dan khu vuc khoa/vién, céc loai bién chi dan 8/2014 bao chay, chita chay,
mdi phong 1 binh dé
ngoai ctra)
*Poan Thanh ni€n huy
dong SV lam cong tic
Lam vé sinh toan bo khu vuc khoa/vién, vdn phong, thu vién, phong 9/2014 tong v€ sinh
hoc, phong lam viéc ctia doan PGN, hoi truong lam viéc, WC... (Huynh Xuin Phong,
Tréan Nguyén Tuin phu
trach)
IIL. Trung bay, trién 1am, phé bién thong tin
. bsite: hoat done dim bio chit | D4 Phic Thdi, Nguyén Thi Trinh
Dang tai thong tin trén website: hoat ddng dam bao chat lugng, céic X ok . R
phién ban bdo cdo TDG, vin bén, tai lidu lién quan...; dwa MC 1én 6-9/2014 | PO Tan Khang Phan Minh Nhat ;s 1
dropbox (chd y dua nhi¢u phién | Chau Thi Tim
ban SAR Ién web)
Trinh bay ¢ sdnh
Trién 1am anh, thong tin hoat dong dam bao chat lugng, cdc hoat 2/2014 (Tran Nguyén Tuén, Phan Minh Nhat
dong lién quan dén dao tao, NCKH, van nghé, thé thao... Tran Vin Bé Nim phu | Chau Thi Tim
trdch chung)
o o Nguyén Khanh Son
Pho bién bio cdo tu ddnh gid va cic hoat dong DPBCL cho cin b9, 22014 Nguyén Van Thanh, Phan Minh Nhat
giang vién va sinh vién; Ly Thi Bich Thuy Chiu Thi T3 :
au Thi Tim
T6 chirc tip huén cho can bd, giang vién, sinh vién, va cac doi Chon thai diém Nguyen Van Thanh, Nguyen Khanh Son Chuan bi kich
twgng khac tham gia vao quz’l~ trinh danh gia ngoai (Luu y Muyc V, Shi h Ly Thi Bich Thuy Phan Minh Nhét ban so bd
ve viéc lam vi¢c voi TS. Nguyen Thanh Thuy cho cong tac chuan bi) phuhop (dAu thang 9) Chéu Thi Tim ¥
Trung bay minh chimg trong phong lam viéc: Béo cdo ty dénh gid, _
céc tai lidu, gido trinh can thiét, tai liéu lién quan dén AUN, tap chi, 9/2014 Tedn Vii Phuon Phan Minh Nhat
sach bdo, cong trinh nghién ctu, tai liu giang day... & Chau Thi Tim




cua don vi...

Gia cong band roll, backdrop, poster...: treo sém tdi da theo quy dinh

nham muc dich thong tin. A A A Lién hé
.2 2 ‘A Tran Nguyen Tuan Phan Minh Nhat phong Cong
- Band roll: treo tai cong A & cong khoa/vién; (2 band roll chao mimn . ; , ) .
6 e o ) 9/2014 N SN0 NS | (1am dAu mi cho 2 | tdc Chinh tri
- Backdrop: treo tai Hoi truong lam viéc, ndi dung bang tiéng Anh, c6 doan DGN ¢ cong A, . hos <
Ny p don vi) odc tu dat
co cac nudc ASEAN; B) : am
- Cic loai khac (néu c6, dé thong tin);
e . Neuyen Dac Khoa, Phan Minh Nhit
7 Trung bay tai li€u, sach trén cdc ké tai khu vuc khoa/vién 10/2014 Tran Vi Phuong, )
x o Chau Thi Tim
Nguyén Thi Kim Loan
IV. Lap chwong trinh danh gia ngoai
A R o . A Neuvén Vin Thinh Phan Minh Nhat
1 Xay d'1;mg 10 \trlnh t\ham quan\te_u Vién CNSH va Ifhu II\ (Trung tam 6/2014 guyen Van lhan Chau Thi Tim
Hoc li¢u; Phong Pao tao, Phong CTSV, KTX méi, Phong QLKH) (chi dao)
o R x Nguyén Vin Thanh Nguyén Khanh Son
2 | Thao luan va 13p chuong trinh PGN (theo mau) 6/2014 . _ R
(chi dao) Phan Minh Nhét
Nguyén Vin Thanh Nguyén Khanh Son 3 4
3 | Gii ban chuong trinh DPGN cho AUN Theo thong bdo | -, guyen At Son | Khoang thing
(chi dao) Phan Minh Nhat 8/2014
V. Céc chuin bj khac, sin sang cho DPGN
. Trin ljhﬁn Diing, N
1 | biéu hanh chung Nguyén Van Thanh chi | Nguyén Khanh Son
dao
” VA 2 x. N R , Nguyén Khanh Son
2 Kiém tra tién d6 chung (thyc hién kiém tra moi 02 tuan/lan) Ly Thi Bich Thuy .
Phan Minh Nhat
A R ] Nguyén Khanh Son
3 Truc lién h¢ chung Ly Thi Bich Thuy )
Phan Minh Nhat
4 | Phat ngodn trong cic budi lam viéc (theo xuyén sudt) Ng6 Thi Phuong Dung




5 | Lién hé phién dich vién lam viéc trong sudt thoi gian DGN 8/2014 Nguyén Vin Thanh
7/2014 Moi giang
. ) vién, sinh
Ry cA . R Tran Nguyén Tuan, vién, lanh
6 Lién h&, moi cac doi twgng li€n quan, xac nhan tham dy Huynh Xun Phong de_~10, cén bo
ho tro cho
muc 4.(III)
N S . ST Tran Vii Phuong, N
7 | Lién hé c4c thanh phan c6 lién quan tham gia trong cic ngay lam viéc 8/2014 R ) Chéau Thi Tim
Ly Thi Bich Thuy
Lap danh sdch tit ca cdc thanh phan c6 lién quan tham gia trong céc
ngay lam viéc:
- Danh sach du khai mac (bao gém khach m&i mot sé don vi
trong trudng); (co gui cho doan DGN)
- Danh sach dy theo cac phién lam viéc: (¢ guri cho doan
DGN) N . Tor .
8 +Déi tuong Eham gia phong van: 1anh dao don V1 va by mon, 8/2014 Tr,an Yu %’hu?orn%, VOAThl B.1c¥1 Thao
giang vién, cdn bo hd trg, sinh vién (20-25 SV), nha tuyén dung (10- Ly Thi Bich Thuy Chéu Thi Tim
15), cyu sinh vién (20-25)...
+ Quan sat vién (cac khoa khac)
+ Doi ngii hd tro khéc. ..
- Danh sdch du bé mac; (cé giri cho doan PGN)
- Danh sach du tiéc.
L ) , o R , V6 Thi Bich Thao
9 | In tat ca cac danh sach (d6ng thanh tap riéng) 8/2014 Ly Thi Bich Thuy .
Chau Thi Tim
L i . o R i o . Vo Thi Bich Thao
10 | Cung cap cac danh sach cho doan DGN theo yéu cau Theo thong bdao | Ly Thi Bich Thuy R o
Chau Thi Tim
Soan va giri thu moi chinh thire cdc thanh phan (trong va ngoai .
‘ & khai 4c phién 1am viéc, bé O ié Tran Vi Phuong, x
p1 | truong) tham dy 1€ khai mac, cic phién lam vice, b€ mac, moi dy tiée 9/2014 , g Nguyén Thi Trinh
(an t6i1)... luu ¥ céc thanh phan c6 bai phat bi€u trong cic ngay lam Ly Thi Bich Thuy

viéc




P .. N . . Tran Vil Phuong, V& Thi Bich Thao
12 | Chuan bi tai liéu cho cac budi lam viéc khai mac, bé mac 9/2014 R j R o
Ly Thi Bich Thuay Chéau Thi Tim
Guri cong van d& nghi cdc don vi khdc chudn bj tiép xtc voi doan Tran Vii Phuong, R .
13 | BGN (TTHL, KTX, dai di¢n phong T, CTSV, QLKH, HTQT...) 92014 Ly Thi Bich Thay Chau Thi Tim
Chuéan bi ndi dung tém luge vé to chirc, hoat dong dé trao ddi khi tiép
xtc doan DGN (Thu vién, phong mdy tinh, van phong, cidc bd mon) x o . »
14 9/2014 Nguyén Van Thanh Tiéng Anh
C6 thé chuén bj video clip gioi thiéu vé don vi, cic hoat dong lién
quan dén chuong trinh tién tién,.
S x . S A A z X R T | Nguyén Khinh Son
15 L.am viéc voi TS. Nguyén Thanh Thiiy, hoan thién cong tac chuan 10/2014 Ng'uye/n Vanq Thanh, Ly Phan Minh Nhat
bi Thi Bich Thuy
Chau Thi Tim
VI. Cong tic hiu cin
1 Doéng phi cho AUN Theo théng bdo | Tran Nguyén Tuin
e Ly Thi Bich Thuy Nguyén Khanh Son
2 Cap nhat lich dén cta doan DGN; 7/2013 x ) R
(ho tro) Phan Minh Nhat
3 | Dat phong khach san (tdi thiéu 3 sao); 7/2014 Nguyén Vin Thanh Dit sém
Xép lich va ding ky st dung xe (dwa rudc tai san bay, di chuyén A R £ x R
4 trong ndi 6, di chuyén trong truong trong sudt thoi gian DGN) 92014 Tran Nguyén Tuan Nguyén Thi Trinh
5 | Clirnguoi d6n doan DGN tai san bay 9/2014 Ng6 Thi Phuong Dung | Nguyén Khanh Son
¢ | Phu trdchky thuat, thiét bi phuc vu Hoi truong, phong lam viéce trong Do Phic Thii,
sudt cac ngay lam viéc Dd Tén Khang
7 | Chuan bi nudc udng, thirc an nhe (giai lao cic budi) 9/2014 Nguyén Thi Lién Nguyén Tuyét Hau
8 | Pit tiéc (an trua va an tdi) trong cdc ngay 1am viée theo yéu cau 9/2014 Nguyén Thi Lién Nguyén Tuyét Hau
9 | Lam nhiém vu chup anh lam viéc trong subt thoi gian DPGN Tran Vin Bé Nam Nguyén Thi Trinh
N n VU SR Ly Thi Bich Thuy . .
10 | Lam nhiém vy thu ky lam viéc su6t thoi gian DPGN . Chau Thi Tim
(ghi chép BB)




11

Bao vé truc tai Khoa/Vién sudt thoi gian DPGN

Bao vé Vién

12 | Lam bang tén deo trong sudt thoi gian PGN 9/2014 D4 Tan Khang Nguyén Thi Trinh
13 gzl}llq\] bang tén d€ ban trong hdi treong va phong lam viéc ciia doan 92014 P3 Tén Khang Neguyén Thi Trinh
PN N . Ngd Thi Phuong Dung,
14 | Chuan bi qua luu niém cho doan PGN 9/2014 x X
Nguyén Van Thanh
15 MOai 20 sinh vién d6én doan DGN vio séng ngay thir 1 khi doan dén 9/2014 Tran Nguyén Tuén,

(N1, mac 4o dai)

Huynh Xuén Phong




